WEEKLY SAFETY MEETING

COMPANY NAME:____________________________
DATE:______________

"FIRST AID"

First aid is the medical treatment that is given before medical personnel can arrive.  When an emergency situation arises, first aid is the first step in reducing and/or minimizing injury.  First aid can be used anywhere from minor injuries such as cuts and sprains to potentially fatal injuries such as heart attacks and ingestion of poisonous chemicals.  It is important for everyone to be properly trained in first aid and CPR.

Preparing for an emergency situation before it is needed is essential.  Even though minor accidents are a common occurrence and serious accidents continue to happen all too often, we can overcome these by being properly trained, having adequate equipment available, and developing a plan of action.  These three items are a must for an effective first aid program.

All employees should be aware of the following prior to a first aid situation:

1. Methods to get the injured employee to the hospital, walk-in clinic, etc.

2. The name of all certified first aid personnel at the workplace.  (These should be posted.)

3. The name, address, and telephone numbers of the following (these should also be posted):

a) Hospital emergency room

b) Walk-in clinic

c) Ambulance service

d) Place of business

If an emergency does occur, the employee should do the following:

1. Visually and mentally check the area to see if it is safe to enter.  Areas that exhibit unsafe conditions, including unusual odors, electrical hazards, and other dangerous situations should not be entered. 

2. Evaluate the victim's condition.

3. Call for professional help (or signal for someone else to call).  Be prepared to tell what happened, how many victims are involved, the possible injuries, the victim's   location and any other requested information.

4. Proceed to give the appropriate first aid treatment.

5. Stay with the victim until emergency personnel arrive or until the victim is transported.

The first aid respondent should always remember the following when giving treatment:

1. Always remain calm and keep the victim relaxed.

2. Never move the injured person unless there is danger that the victim may be injured further due to fire, traffic, and explosion, etc.

First aid kits should be available throughout the workplace.  All employees should be aware of their locations.  The kits should be checked weekly and items used replaced.

A clear access route should always be maintained to allow emergency vehicles to enter and exit.  Signs should be posted outside the business to direct the emergency equipment to a predetermined location.  If possible, an employee should always greet the emergency personnel to show the location of the emergency site.

Employee Safety Recommendations: ________________________________________

______________________________________________________________________

Meeting Attended By:

___________________
____________________
____________________

___________________
____________________
____________________

___________________
____________________
____________________

___________________
____________________
____________________

Supervisor’s Signature: ___________________________________________________

This form is not intended to supersede local,

state or federal regulations


