WEEKLY SAFETY MEETING

COMPANY NAME:____________________________
DATE:______________

"HAND TOOL SAFETY"
Hand tools are essential for all types of work, but unsafe or improper care of those tools can lead to accidents and serious injuries.

Some examples include:

1. Cuts and bruises

2. Puncture wounds

3. Broken bones

4. Eye injuries, including loss of sight

5. Loss of fingers, hands or limbs

When these types of accidents occur, they typically cause:

1. Pain and suffering on the part of the employee

2. Possible disability

3. Lost work hours

4. Financial strain on both the employee and the company

5. Potential lowered morale

To protect yourself, learn to use hand tools safely:

1. Know your tools, its correct use and its limits.

2. Select the proper tool, don't improvise, this causes accidents.

3. Check the condition of tools before starting; don't use a hammer with a split handle.

4. Keep tools clean and free of dirt, grease and oil.

5. Store tools carefully to prevent damage to them, but also to make the proper tool easier to locate.

6. Maintain tools regularly and use a self-inspection program to:

a. Inspect tool handles for splits, cracks, loose heads, etc.

b. Keep cutting tools sharp and maintain original angles on cutting edges.

c. Discard tools that show excess wear, cracks and dents.

d. Plan ahead.

7. Wear proper protective equipment such as goggles, face shields and gloves.

8. Keep the work area safe, remove clutter, ensure good lighting, maintain dry floors and have plenty of room to work.

9. Secure all work, use clamps or a vise to prevent sudden movement or shifts and keep your hands away from danger.

10. Avoid distraction, keep your focus, concentrate on the job and don't eat, drink, or smoke while using hand tools.

11. Take a break when you need it; you are more prone to injury when you are tired.

12. Be aware of who and what is around you when using hand tools, check your position before tool use; your footing and grip.

13. Avoid shortcuts.  They often cause injury.

14. Establish a procedure for control of company tools, such as a checkout system at tool cribs.

15. Use spark resistant tools.

Employee Safety Recommendations: ________________________________________

______________________________________________________________________

Meeting Attended By:

___________________
____________________
____________________

___________________
____________________
____________________

___________________
____________________
____________________

___________________
____________________
____________________

Supervisor’s Signature: ___________________________________________________

This form is not intended to supersede local,

state or federal regulations

