WEEKLY SAFETY MEETING

COMPANY NAME:____________________________
DATE:______________

“SAFE USE AND CARE OF TOOLS”

The correct use and care of tools is the distinguishing mark of an experienced worker.  Amateurs expose themselves to injury by using tools improperly, or by using tools, which are in poor condition.  Both types of workers should protect themselves from potential injuries by following these basic rules for the safe use and care to tools.

1. Some tools are equipped with guards and other safety devices to protect the user from injury.  Don’t attempt to by-pass them, or use tools when they are missing or broken.

2. Electric powered tools must be double insulated or grounded to prevent electric shock.  To be efficiently grounded their cords must be 3-wire type, and have plugs with 3 prongs.  Extension cords used with such tools must be of the same type.  All cords must be plugged into grounded power sources.

3. Wood handles on tools should be kept tight in the tool, and handles should be free of cracks and splinters, which can injure the hands.  Don’t use tape to repair wood handles, as it only hides the defects.  Replace the handle instead.

4. Never agree to hold any object with your hands while another worker strikes it with a hammer.  A poorly aimed blow can result in a smashed hand.

5. Cutting tools such as saws, axes, knives, chisels, bull points, drills, etc., can slip, glance, or bind when they are dull, and injury the user.  Keep cutting edges and points on tools sharpened.

6. Hoses under compressed air can thrash about when accidentally disconnected, striking and injuring bystanders.  Make certain that hoses are positively connected to each other, and to the tools in use to prevent accidental disconnect.

7. Power actuated tools can cause serious or fatal injury to the user or bystanders when used improperly.  Use of these tools is not authorized unless the user has had formal training in safe use, and carries current certification of such training.

8. Many tools produce flying particles and chips when in use, which can result in serious eye injuries.

Some of these tools include the following:

Welders



Cutting Torches

Drills



Grinders

Hammers & Chisels

Chipping Tools

Concrete Breakers

Sprayers

Saws



Power Actuated Tools

9. Select and wear the proper eye or face protection when eye hazards result for use of tools.

10. Don’t use tools for purposes other than intended.  Select and use the right tool for the to be done.  Other organic materials can ignite instantly when exposed to pure oxygen.

11. Always secure and use cylinders in an upright position.

12. Never use defective equipment or leaking cylinders.  Use a leak check solution to test cylinders for leaks.

Employee Safety Recommendations: ________________________________________

______________________________________________________________________

Meeting Attended By:

___________________
____________________
____________________

___________________
____________________
____________________

___________________
____________________
____________________

___________________
____________________
____________________

Supervisor’s Signature: ___________________________________________________

This form is not intended to supersede local,

state or federal regulations

