WEEKLY SAFETY MEETING

COMPANY NAME:____________________________
DATE:______________

“LOCKOUT/TAGOUT - GENERAL”

It is often very easy to guard a machine while it is in use.  However, when it breaks down, a maintenance person must often remove the guards to make repairs.  When this happens, the maintenance person is often exposed to many hazards (i.e. “live” electrical parts, moving parts, etc.).  To reduce these hazards, all energy must be removed from the equipment being repaired.  This can include turning off electrical power, releasing tension on springs and pressure in hydraulic systems, and discharging electrical capacitors.  The purpose of the lockout/tagout system is to make sure that none of the systems is activated while someone is working on the machine.  For discussion purposes, electrical systems will be used but lockout/tagout can apply to mechanical systems also.

Lockout

When the power to a machine is disconnected, a locking device is applied to the disconnect to prevent it from being turned on.  The lock stays on until all repairs are made then the lock is removed.  It is critical that the person who puts the lock on be the person to remove it.  If not, severe or fatal injuries could result.  When more than one person is working on a machine or circuit, each should have his own lock on the disconnect.  This way all people are clear before the circuit is energized.

Tagout

The same rules that apply to lockout apply to tagout.  The difference is that a red tag (preferably with the employee’s picture on it) is used in place of a lock.  Tags must warn against the hazardous conditions that would result if the machine or equipment were energized.  The tag should also have a warning statement such as “Do not start”, “Don not operate”, or something similar.

In addition to the above, lockout/tagout rules should be followed and, among other things, require:


1.
All effected employees must be trained and the training documented.

2. The program must be communicated to any outside contractor.

Employee Safety Recommendations: ________________________________________

______________________________________________________________________

Meeting Attended By:

___________________
____________________
____________________

___________________
____________________
____________________

___________________
____________________
____________________

___________________
____________________
____________________

Supervisor’s Signature: ___________________________________________________

This form is not intended to supersede local,

state or federal regulations

